Budget Notes
An applicant should provide a detailed description of the costs. All costs should be relevant and justified. Please provide bases of allocation if needed. 
1. Salaries
Name, surname, position and percentage of the workload should be indicated.
2. Rent and Utilities
If a project budget includes a part of the office rent you should provide detailed calculation of this amount.  Please indicate the basis of allocation. It can be the number of employees working for this project or the space used by the employees working for this project.
3. Supplies
Please provide justification of the costs included in this budget line.
4. Equipment 
Please provide justification and description of the products to be bought.
5. Communication and Postage
Please provide justification of the costs to be incurred under this budget line. 
6. Travel and Per Diem 
Please provide the travel details: purpose of the visit, destination, number of trips and cost per trip. Prices should be justified either by the market rate or the applicant’s experience. 
Please indicate if Per Diem amount is based on the applicant organization’s policy or Georgian law. 
7. Contractual Services
Justification of the budget line items should be provided. Honoraria should be based either on the applicant’s experience or market rate. 
8. Other Direct Costs
For the expenses associated with the lunch, dinner or coffee breaks, an approximate number of participants should be provided. Prices should be justified either by historical payments or market rate.
9. Cost Share
Cost-sharing or matching refers to that portion of project or program costs not borne by PROLoG. It is usually expected that the grantee will make some contribution to the activity for which they are seeking funding. The purpose of the matching requirement is to leverage additional resources towards achieving the program’s objectives and to give the grantee a stake in the outcome of the activity. 
The recipient’s Cost Share may include project costs incurred by the recipient from its own funds, or project costs financed with cash, services, or property contributed or donated to the recipient from other non-U.S. Government sources, including sub-recipients
· In Kind Contribution- the value of non-cash contributions (i.e., property or services)
· Secured from other donors- contribution by cash either by grant recipient from its own funds or financed from other non-U.S. Government sources. 
